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Useful Contacts

Parish Office

The Parish Office,
St Mary’s in the Lace Market, High Pavement,
Nottingham, NG| |HN

01159582015

Parish Safeguarding Officer

Martyn Jewers

safeguarding@stmarynotts.org
07703 120158

Assistant Parish
Safeguarding Officer

Flick Scott

childrenslead@stmarynotts.org

Vicar

James Saunders

vicar@stmarynotts.org
07354 636861

Diocesan Safeguarding
Adviser

Julian Hodgson
safeguarding@southwell.anglican.org
01636 817200

Nottingham City Social
Services

0115 876 4800 (concerns for children & young people)
0115 876 3330 (concerns for adults)
0300 456 4546 (out of hours urgent response, children & adults)



mailto:safeguarding@stmarynotts.org
mailto:childrenslead@stmarynotts.org
mailto:vicar@stmarynotts.org
mailto:safeguarding@southwell.anglican.org
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Statement of Commitment

In accordance with the Church of England Safeguarding Policy our church is committed to:

e Promoting a safer environment and culture.

e Safely recruiting and supporting all those with any responsibility related to children, young people and
vulnerable adults within the church.

e Responding promptly to every safeguarding concern or allegation.

e Caring pastorally for victims/survivors of abuse and other affected persons.

e Caring pastorally for those who are the subject of concerns or allegations of abuse and other affected
persons.

e Responding to those that may pose a present risk to others.

We will:

e Create a safe and caring place for all.
e Have a named Parish Safeguarding Officer (PSO) to work with the incumbent and the PCC to implement
policy and procedures.

o Safely recruit, train and support all those with any responsibility for children, young people and adults
to have the confidence and skills to recognise and respond to abuse.

e Ensure that there is appropriate insurance cover for all activities involving children and adults
undertaken in the name of the parish.

e Display in church premises and on the Parish website the details of who to contact if there are
safeguarding concerns or support needs.

e Listen to and take seriously all those who disclose abuse.

e Take steps to protect children and adults when a safeguarding concern of any kind arises, following
House of Bishops guidance, including notifying the Diocesan Safeguarding Adviser (DSA) and statutory
agencies immediately.

e  Offer support to victims/survivors of abuse regardless of the type of abuse, when or where it occurred.

e Care for and monitor any member of the church community who may pose a risk to children and adults
whilst maintaining appropriate confidentiality and the safety of all parties.

e Ensure that health and safety policy, procedures and risk assessments are in place and that these are
reviewed annually.

e Review the implementation of the Safeguarding Policy, Procedures and Practices at least annually.

Each person who works within this church community will agree to abide by this policy and
the guidelines established by this church.

This church appoints Martyn Jewers as the Parish Safeguarding Officer.
Incumbent: The Rev. Dr James Saunders
Churchwardens: Ed Mills, Martyn Jewers

Date: 8 April 2026
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I. Oversight & Responsibility

The incumbent (vicar) together with the PCC has ultimate responsibility for ensuring that safeguarding is
effective within the parish.

The PCC will appoint a Parish Safeguarding Officer (PSO). In collaboration with the incumbent and other
relevant people in the parish, the PSO will consider all aspects of safe practice within the parish and bring
any matters of concern promptly to the attention of the incumbent and PCC.

2. Safeguarding Policy

The PCC will adopt a local policy and procedures and review them at least annually. This policy will apply
to all staff and volunteers and all activities undertaken by the church.

The policy will take account of all relevant statutory and Church of England guidance (see the online
safeguarding e-manual for current versions) and Working Together to Safeguard Children (Department for
Education 2023, with subsequent minor updates).

A copy of the policy and procedures will be given to all children and youth workers, volunteers and
employees who have responsibility for children or young people. They should sign a declaration saying they
have read and understood them.

St Mary’s bell ringers are covered by the policy and procedures contained in this policy. They will also take
account of guidance issued by the Central Council of Church Bellringers.

3. Definitions

When this policy refers to a “child” or “young person”, we mean anyone aged under |8 years.

When this policy refers to a “vulnerable adults”, we mean anyone aged |8 or over who, by reason of mental
or any other disability, age, illness or other situation is permanently or for the time being unable to take
care of him or herself, or to protect him or herself against significant harm or exploitation.

For the purposes of referring an adult at risk to the appropriate authorities, the following definition is used
by the Care Act (2014): “An adult at risk of abuse or neglect is defined as someone who has needs for care
and support, who is experiencing, or at risk of, abuse or neglect and as a result of their care needs - is
unable to protect themselves.”


https://www.churchofengland.org/safeguarding/safeguarding-e-manual/managing-safeguarding-concerns-and-allegations
https://www.gov.uk/government/publications/working-together-to-safeguard-children--2
https://cccbr.org.uk/safeguarding/
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3. Identifying Abuse

Abuse is a violation of an individual’s human and civil rights by any other person or persons.

Children and Young People

National guidance identifies four categories of abuse in relation to children:

0)

(i)

(iii)

(iv)

Physical abuse may involve hitting, shaking, throwing, poisoning, burning, scalding, drowning,
suffocating or otherwise causing harm to a child. Physical harm may also be caused when a parent
or a carer fabricates the symptoms of, or deliberately induces, illness in a child.

Emotional abuse is the persistent emotional maltreatment of a child such as to cause severe and
persistent adverse effects on the child’s emotional development. It may involve conveying to
children that they are worthless or unloved, inadequate, or valued only insofar as they meet the
needs of another person. It may include not giving the child opportunities to express their views,
deliberately silencing them or ‘making fun’ of what they say or how they communicate. It may feature
age or developmentally inappropriate expectations being imposed on children. These may include
interactions that are beyond the child’s developmental capability, as well as overprotection and
limitation of exploration and learning, or preventing the child participating in normal social
interaction. It may also involve: seeing or hearing the ill-treatment of another, for example in
domestic violence situations: serious bullying (including cyber-bullying), causing children frequently
to feel frightened or in danger, or the exploitation or corruption of children. Some level of
emotional abuse is involved in all types of maltreatment of a child, though it may occur alone.

Sexual abuse involves forcing or enticing a child or young person take part in sexual activities, not
necessarily involving a high level of violence, whether or not the child is aware of what is happening.
The activities may involve physical contact. Including assault by penetration (for example, rape or
oral sex) or non-penetrative acts such a masturbating, kissing, rubbing and touching outside of
clothing. They may also include non-contact activities, such as involving children in looking at, or in
the production of, sexual images, watching sexual activities, encouraging children to behave in
sexually inappropriate ways, or grooming a child in preparation for abuse (including via the internet).
Sexual abuse is not solely perpetrated by adult males. Women can also commit acts of sexual abuse,
as can other children.

Neglect is the persistent failure to meet or response to a child’s basic physical, emotional and/or
psychological needs, likely to result in the serious impairment of the child’s health or development.
Neglect may occur during pregnancy as a result of maternal substance abuse. Once a child is born,
neglect may involve a parent or carer failing to:

Provide adequate food, clothing and shelter (including exclusion from home or abandonment)
Protect a child from physical and emotional harm or danger

Ensure adequate supervision (including the use of inadequate care-givers)

Ensure access to appropriate medical care or treatment

Children may also be at risk of Criminal or Sexual Exploitation. Children can be exploited by adult
males or females, as individuals or groups. They may also be exploited by other children, who themselves
may be experiencing exploitation — where this is the case, it is important that the child perpetrator is also
recognised as a victim.
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Vulnerable Adults

The Care Act (2014) identifies ten categories of abuse in relation to adults:

1.

ix.

Physical abuse would include hitting, slapping pushing, kicking, misuse of mediation, tying to a
chair or bed or inappropriate sanctions.

Psychological abuse would include emotional abuse, threats of harm or abandonment,
humiliation, blaming, controlling, intimidation, coercion, harassment, verbal abuse, isolation or
withdrawal from services or support networks.

Sexual abuse including rape, sexual assault or sexual acts to which the vulnerable adult has not
consented, could not consent to or was pressured into consenting to.

Financial or Material - including theft, fraud, exploitation, pressure in connection with wills,
property, inheritance or financial transactions, or the misuse or misappropriation of property,
possessions or benefits.

Neglect and acts of omission including ignoring medical or physical care needs, failure to provide
access to health, social care or educational services, withholding of necessities of life, such as
medication, adequate nutrition and heating.

Discriminatory Abuse - Includes racist and sexist slurs, other forms of harassment, including
comments relating to disability or mental health.

Institutional Abuse: This occurs when service users are required to ‘it in’ with the routine of
the service, not a homely environment, stark living areas, lack of privacy, staff not trained. This may
be of relevance to churches that have visitors to people in institutional settings in their parishes.

Domestic violence, including psychological, financial abuse, and so called ‘honour’ based
violence

Modern slavery includes people, from overseas as well as from the UK, being forced to work
illegally against their will in a variety of sectors. Types of modern slavery can include child
trafficking, forced labour/debt bonding and sexual exploitation.

Self-neglect can include a lack of self-care to an extent that it threatens personal health and
safety or, amongst other factors, neglecting to care for one’s personal hygiene, health or
surroundings.
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4. What to do if you have a concern that abuse has occurred.

We have an absolute duty to alert others when we have concerns or suspicions that abuse has
occurred.

Everyone should therefore be able to recognise and identify situations where children, young people or
vulnerable adults might be vulnerable or exposed to unacceptable risks. Those who work most closely with
them in church are in a unique position to get to know them and as such, should remain diligent.

Our key responsibilities when we become aware of / concerned about possible abuse or neglect are:
e To take all allegations seriously, however insignificant they may initially seem

e  Where the concern comes directly from the child, young person or vulnerable adult, to accept it
and without making comments, other than to comfort or be sympathetic.

e To ensure the immediate safety/ welfare of the child, young person or vulnerable adult.

e To clearly report concerns urgently to the incumbent, and/ or Parish Safeguarding Officer who, in
turn, must alert the Diocesan Safeguarding Advisor. Contact details are on page 2.

e To make a careful factual record of complaints or concerns within 24 hours, clearly separating
fact from opinion.

e To complete a Church of England Parish Recording Template (see Appendix 4) and send this to the
Diocesan Safeguarding Advisor.

e Under no circumstances should anything be done that might be interpreted as an
investigation of an allegation, as action of this nature may damage or confuse evidence should
a formal investigation by either the police or local authority be made.

Following discussion with the Diocesan Safeguarding Advisor, a decision will be taken on the next steps,
which might include referral to the Local Authority and other external agencies.

If referral is needed to the Local Authorities or other external agencies this may be done by the Diocesan
Safeguarding Advisor. However, if this is not possible within a reasonable time, the incumbent, Parish
Safeguarding Officer or other nominated person in the parish should make a referral themselves. In this
case, the Diocesan Safeguarding Adviser must be informed as soon as possible.

A useful summary of what to do when you have a safeguarding concern is set out in Appendix
3, below.
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7. Confidentiality

While we recognise the importance of the Data Protection Act (2018) in processing personal data, it is

crucial to understand that data protection concerns can never be a barrier to safeguarding.

In dealing with allegations of abuse we work within a framework of confidentiality, key principles relating

to the sharing of information are:

(i)
(ii)

Information should not be shared any more widely than is necessary to secure protection of the
child or young person from abuse.
Information disclosed belongs to the agency not the individual. Any suspicion or allegation of abuse
must be shared.

8. Safer Recruitment

The Church of England’s Safeguarding e-Manual sets out guidance for those in positions of trust or exercising
pastoral ministry and clarifies procedures concerning the safe recruitment of paid employees and volunteers
in parishes. The Diocese of Southwell & Nottingham website contains a further range of useful resources.

Those responsible for an appointment should follow the principles outlined below when seeking to appoint
someone to a post involving direct contact with children, young people or vulnerable adults. This follows

the recommendations given by the House of Bishops policies on safe recruitment.

Ask for two
referees, one of

Prepare a job
description.

Applicant to which should be
complete an from their current
application form employer or

previous church.

Applicant to
complete a
confidential
declaration form.

Held an
appropriate
interview.

If appointed the
appointee should
provide an enhanced
disclosure from the
DBS

Offer the post
subject to a

probationary
period.

Be formally
commissioned to their role
and given a copy of the Parish
Policy and Procedures and A
Pocket guide to Safeguarding

Confirm the
appointment in
writing and agree
a
start date



https://www.churchofengland.org/safeguarding/safeguarding-e-manual/safer-recruitment-and-people-management-guidance
https://southwell.anglican.org/resources/resources-safeguarding/dbs-and-safer-recruitment/
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9. Staff and Volunteers who Resign or are Removed from Post

If anyone working with children, young people or vulnerable adults is removed from their post due to
safeguarding concerns, the incumbent or Parish Safeguarding Officer will consult the Diocesan Safeguarding
Advisor who will consider whether the threshold has been met for referral to the DBS or Local Authority
Designated Officer.

10. Safe Working Practices

It is important that those work for the church do so in a way that keep themselves and others as safe as
possible. In particular, we should consider the risks inherent in lone working or being alone with another
person (especially a child or vulnerable adult). If this is strictly necessary (for good pastoral reasons or in an
emergency), then consideration should be given of alternative strategies to mitigate risk e.g. telling a
colleague or making a written record.

Everyone should avoid working alone with children and there should always be more than one responsible
adult available so that there is mutual supervision. Should one of the adults become ill or get called away,
the other adult should call for additional help.

1. Activities away from church premises

Particular care must be taken when organising church activities that take place beyond church premises,
especially if these include children, young people or vulnerable adults.

Specific considerations include the following:
o Before events take place, discuss with the incumbent and Parish Safeguarding Coordinator to check

arrangements and identify any additional measures that may be needed.

o Complete appropriate risk assessments and seek the approval of the Parochial Church Council, to
ensure activities are covered by parish insurance.

® No child should be taken off-site for activities without the consent of their parent/guardian/carer.

e Details of the event must be given and permission slips with a request for medical details completed
before departure.

e  When taking children off-site, a detailed programme and list of contacts should be left with someone
in the parish.
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12. Support, Supervision and Training

St Mary’s is committed to ensuring that all its staff and volunteers are adequately trained, supported and
supervised when working with children, young people or vulnerable adults. This includes opportunities for
reflection and professional development reviews.

All who work with children, young people or vulnerable adults should be given a copy of the Pocket Guide
to Safeguarding Children. Further good practice guidance is available in safeguarding e-manual available on the
Church of England website.

Depending on the particular role someone has within the church, they will be asked to complete Church
of England safeguarding training at Basic Awareness, Foundation or Leadership levels, alongside other
relevant modules. Details of this training and how to book a place may be found on the website of Southwell
& Nottingham Diocese.

13. Implementation, Monitoring and Review of this Policy

The incumbent and Parish Safeguarding Officer are jointly responsible for monitoring the implementation
of this policy and its effectiveness. This includes ensuring that all staff and volunteers are aware of good
practice guidance and making sure all activities are appropriately risk assessed.

Safeguarding should be a standing item on each agenda of the Standing Committee and PCC. The Parish
Safeguarding Officer will give a short update on any relevant matters. S/he will also report annually to the

Parochial Church Council on safeguarding matters.

The PCC will review and approve this policy at least annually.


https://www.churchofengland.org/safeguarding/safeguarding-e-manual
https://southwell.anglican.org/resources/resources-safeguarding/training/
https://southwell.anglican.org/resources/resources-safeguarding/training/
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APPENDIX I. Principles of The House of Bishops
Policy for Safeguarding Children and Young
People

Every person has a value and dignity which comes directly from the creation of male and female in God’s
own image and likeness. Christians see this potential as fulfilled by God’s re-creation of us in Christ. Among
other things, this implies a duty to value all people as bearing the image of God and therefore to protect
them from harm.

We are therefore committed to:

e The care, nurture of, and respectful pastoral ministry with, all children and young people.

e The safeguarding and protection of all children and young people when they are vulnerable

e The establishing of safe caring communities which provide a loving environment where there is a
culture of ‘informed vigilance’ as to the dangers of abuse.

We will carefully select and train all those with any responsibilities within the church in line with safer
recruitment principles, including the use of the Disclosure and Barring Service.

We will respond without delay to every complaint made which suggests that a child or young person may
have been harmed, co-operating with the police and local authority in any investigation, in conjunction
with the Diocesan Safeguarding Advisor.

We will work with anyone who has suffered abuse, developing with him or her, an appropriate ministry of
informed pastoral care.

We will seek to challenge any abuse of power, by anyone in a position of trust.

We will seek to offer pastoral care and support, including supervision and referral to the proper
authorities, to any member of our church community known to have offended against a child or young
person.

In all these principles we will follow legislation, guidance and recognised good practice.
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APPENDIX 2. Principles Of The House Of
Bishop’s Policy For Safeguarding Adults

Every person has a value and dignity which comes directly from the creation of male and female in God’s
own image and likeness. Christians see this potential as fulfilled by God’s re-creation of us in Christ. Among
other things this implies a duty to value all people as bearing the image of God and therefore to protect
them from harm.

We are therefore committed to:

e Respectful pastoral ministry to all adults within our church community.
e W/ithin our church community, to the safeguarding and protection of vulnerable people.

We will carefully select and train all those with any pastoral responsibilities within the Church, in line with
safer recruitment principles, including the use of the Disclosure and Barring Service.

We will respond without delay to any complaint made which suggests that an adult for whom we were
responsible has been harmed, co-operating with the police and local authority in any investigation, in

conjunction with the Diocesan Safeguarding Advisor.

We will seek to offer informed pastoral care to anyone who has suffered abuse, in partnership with other
agencies where appropriate.

We will seek to challenge any abuse of power by anyone in a position of trust.

We will care for and supervise any member of our church community known to have offended against a
vulnerable person.

In all these principles we will follow legislation, guidance and recognised good practice.
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APPENDIX 3. Raising a Safeguarding Concern -
Flowchart

This flowchart provides a brief overview of the process for raising a concern and should be used in
conjunction with the written procedures. You should raise a concern about significant harm, abuse or
neglect immediately if an emergency or within the same working day.

You are informed or have concerns that a child, young person ar vulnerable adul;
* Has been significantly harmed, abused or neglected or;
* Is being significantly harmed, abused or neglected or;
= Is at risk of being significantly harmed, abused or neglected.

Ensure the immediate safety and welfare
of the child, young person or vulnerable adult.

¥

Yes Are emergency services required —i.e. police, No
ambulance, fire and rescue services?

v

Contact the relevant emergency
services, 999 — be aware of the

|

Are you concerned that
the person responsible

possible need for forensic evidence,

> for referring is
implicated?

Mo

Yes

¥

Inform the next senior person
within your organisation, Lead

Y

for Safeguarding and/or
Incumbent

L J

Raise a concern with the person within your
organisation who is responsible for referring
to  the local authority, the Diocesan
Safeguarding Adviser, your lead for
Safeguarding in the Parish or Incumbent. They
will make the decision about whether a
referral is required.

Keep a careful record of the concerns and your actions
{these may be required at a later stage for legal proceedings).
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APPENDIX 4. Safeguarding Concern Parish
Recording Template

A copy of this form should be retained confidentially in the parish by the Parish Safeguarding Officer.

A copy should be password protected and emailed to the Diocesan Safeguarding Adviser.

Church of England — Parish 5afeguarding Handbook

Model Parish Recording Template

Subject

& Tel'Mob/Emesil
shzfse el I:I Mame and Address
Alleged Abuser I:I
COB |
Subject Mame and Address

Tel/Mob/Emesil

Alleged Victim |:|
Alleged Abuser I:l
DCB
Contact Perzon (Referrer) | Position ChurchiAgency TeliMob/Email

date(s} retermad date opened

Childrzn |:| Adults D All=pation D {church officer)
Fhysical |:| Diomestic Abuse |:|
Meglect |:| Financial |:|
Psychizmational |:| Discriminatary |:|
Sexual abuse I:I Organisational I:I
Sexual abuse non-current I:I Spiritusl I:l
Child Sexual Exploitation I:I Cnline I:l Modem Slavery I:I
School/Mursery |

GP

Groups attended
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Maotes

Initial Information az Reported

Signed

A copy of thiz form should be retained confidentially in the parish by the Parizh Safepnarding
Officer. & copy should be & mailed to the Diccesan Safeguarding Advizer.




